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The school’s job -sharing policy has been drawn up according to the 

conditions as set out in the Department of Education and Skills Circular 

75/15. It adheres to the points of the circular and makes further 

recommendations based on the bests of the whole school community. 

As a guiding principle, the welfare & educational needs of the children 

will be the underpinning factor in all issues around job sharing  

Introductory Statement. 

The policy applies to all permanent school staff who may wish to apply 

for a job -sharing arrangement in Breaffy N.S. It has been drawn up to 

maintain the standards achieved in our school while also protecting 

the interests of the staff, students and wider school community.  

Staff are asked to make themselves familiar with Circular 75/15 

which gives details of Job Sharing as specified by the Department of 

Education.  

This option to Job Share is available to all full- time teachers and 

SNA’s who have worked in the school for at least 12 consecutive 

months. 

Procedures.  

• An application to job share must be made to the Board of 

Management; This must be done in writing (form JS1) before 

February 1st of the year in which the teacher proposes to take the 

Leave. If that day falls on a Saturday/Sunday, it must be submitted 

on or before 12 noon on the Friday of that week.  

• Teachers should endeavour to find a partner with whom to 
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job share: This information must be included in the job share 

application, however the B.O.M of Breaffy N.S reserve the right 

to decide on the suitability of the pairings. Both teachers 

intending to job share must submit separate applications.  

• Employment procedures for the appointment of staff will be 

carried out as advised by the DES.  

• Job-share is permitted on a week on week off basis only. Split 

week applications will not be considered.  

• The provisional decision made regarding the job share 

arrangement will be communicated to the staff involved on the 1st 

of March. The BoM decision on job-share application will be 

communicated in the BOM Briefing report.  

• The job- sharing staff members should submit their class/SEN  

allocation preferences as a unit, therefore both staff members 

will collaborate on one application.  

• Parents will be notified of the arrangements shortly after staff 

have been made aware of class allocations.  

• If the application to job share has been deemed unsuccessful, 

The Board shall issue a written notice of refusal, which will set out 

the basis of the refusal.  
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Consideration. 

Ideally, only 1 position will be shared between staff in a given 

academic year. This is at the discretion of the Board. This may change 

accordingly due to fluctuating numbers in the future. In the event of 

numerous applications being made, the order of approval will be as 

follows:  

a. The application which in the view of the Board offers the 

most benefits to the educational needs of the children, and 

most meets the needs of the school.  

b. Persons who have not job 

shared before.  

 

A job-share contract is allocated for one full academic school year 

subject to the welfare and educational needs of the class/caseload 

being satisfactorily catered for to the satisfaction of the Principal 

and BOM. Late applications will not be accepted.  

All applications are subject to a qualified replacement teacher being 

secured on or before June 30th of the year of application. Therefore, a 

job share arrangement may only be provisionally allocated up until this 

date.  

The Board of Management reserves the right to terminate a job-

sharing arrangement, in the event, that it is not operating in the best 

interests of pupils and school.  
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A teacher who wishes to extend his/her job-sharing arrangement must 

apply for this extension on an annual basis. Each application is 

considered as a new application and therefore length of service in a 

job- sharing capacity will not be a factor in the final decision.  

 Exceptions may be made with the approval of the Board. An 

application should be made in writing of the intent the apply for job 

share on the 6th January, to allow time for the board to discuss and 

then allow the staff member to make their formal application by 

February 1st.  

A teacher on a career break or other approved leave of absence may 

not apply to resume teaching duties on a job -sharing basis.  

Taking account of the extent of arrangements to be put in place by 

the employer to cater for a job -sharing post, the applicant should not 

be permitted to withdraw his/her application form once the 

replacement teacher’s contract has been signed. This should be 

included in the notice from the school to the teacher.  

In exceptional circumstances if the applicant can be accommodated 

within the approved staffing allocation and subject to contractual 

arrangements, an application for withdrawal from a job-sharing scheme 

and/or an earlier return to full-time employment may be considered by 

the employer. However, such an application may not be considered 

beyond 1st November.  
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Roles and Responsibilities. 

1. Both teachers shall prepare together a full year’s work-plan 

which must be submitted to the principal prior to the 

commencement of the job share.  

2. Weekly/fortnightly schemes for the class must be completed 

collaboratively. 

 3. At the end of each month both teachers shall complete a 

detailed report (Cúntas Míosúl) of the curriculum taught and the 

progress made by the children during the month under both 

teachers. These will be uploaded on Aladdin as directed by school 

principal. 

4. Copies of the long-term plan, short-term plans, and monthly 

reports and job-share diary shall be available to the principal 

teacher on request.  

5. Job sharers are required to maintain a diary in which records of 

progress and important events shall be noted. Both teachers shall 

discuss and prepare the necessary handover at the end of each 

‘teaching shift’. 

 6. Both teachers shall be present for any scheduled parent/teacher 

meetings. These meetings may be called by the teacher or parent. 

 7. Teachers will be present at Croke Park meetings on a pro rata 

basis. 

 8. End of year school reports shall be jointly filled out by both 

teachers for each child.  
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Professional Development. 

As the post is one post shared among two staff members.  

EPV day applications must applied for in advance and are at the 

discretion of management.   

While professional development is always encouraged, both teachers 

will display significant flexibility in relation to absences, holidays, 

availability for school tours, and events  and also ensuring the 

caseload’s /class’s participation in school events shall continue to 

happen normally. Where possible, teachers are asked to make changes 

to their working schedule to facilitate the other member of staff 

completing a course.  

Unfortunately, courses/ commitments of a duration of 3 days or 

more, either consecutively or otherwise, are not permissible 

while job sharing.  

Teachers who are requested to attend a course by the principal, 

Board or Department on their scheduled day off will receive a 

day in lieu which can be taken throughout the remainder of the 

academic year with the principal’s approval.  

It is not permissible for a job- sharing teacher to engage in outside 

employment without the consent of the employer. It shall be a matter 

for the employer to determine whether or not any such employment 

is in conflict with their ability to carry out their duties as an employee 
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of the school. If such a conflict is deemed to exist, the approval of the 

employer shall be withheld.  

Conclusion.  

All decisions are made by the Board of Management of Breaffy N.S 

and those decisions are final.  


